Submittal Instructions for GW-59 Forms
Division of Water Resources permits specify that compliance monitoring data generated from groundwater monitoring activities at facilities must be reported on a separate GW-59 form, “Groundwater Quality Monitoring: Compliance Report Form”  for each well.  The current GW-59 form has been updated and includes reporting unit changes for some parameters to reflect 15A NCAC 2L groundwater standard changes effective January 1, 2010.  Copies of this form and others are available at the Aquifer Protection Section’s website address:  http://portal.ncdenr.org/web/wq/aps#Reporting .  
Use the following procedures to submit GW-59 forms:
· Download and print GW-59 forms on yellow paper.  Make as many copies as needed.
· Download a second form, GW-59A Compliance Report Form, to submit with each set of GW-59 forms.  Include a summary of the reporting period’s monitoring results on form GW-59A.
· Fill out forms completely and legibly.  Attach a copy of the laboratory reports.
· Report groundwater compliance monitoring data for all analyses required by the permit in the designated areas on current GW-59 forms.
· Use the correct and complete permit number (Refer to the current permit).
· Be consistent in reporting well identification numbers and well locations (Use the well identification numbers designated in the current permit).
· Record the correct sample collection date.
· Record the date the sample was analyzed from the laboratory report. 
· Sign the form upon completion. 

· Submit a GW-59 form for each permit-required well even if the well is dry during any monitoring  period;  check the “ well was dry” box if applicable, on the current form.

· The report package must include two (2) sets of data, one original and one copy, consisting of the following:

· One completed and signed GW-59 form on yellow paper for each well 
(If submitting data for a new well, attach a completed copy of form GW-1, “Well Construction Record”)
· One copy of the laboratory reports 
· One completed and signed “GW-59A Compliance Report Form” for each set of GW-59 forms.

· Submit the report package to the following address prior to the end of the month following the scheduled sample collection month listed in the permit:

Division of Water Resources
Information Processing Unit
1617 Mail Service Center
Raleigh NC 27699-1617
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