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Purpose
The purpose of the Energy and Water Meter Verification policy is to support DENR’s Strategic Energy Plan (SEP) and comply with General Statute 143-64.10–12 ‘Energy Conservation in Public Facilities’ which mandates a comprehensive energy management program for State Government, including the State Utilities Savings Initiative established by the Governor’s Efficiency Commission.  The Department of Environment and Natural Resources (DENR) SEP is committed to “implement a policy requiring utility meter verification and rate verification for major users.”  This policy includes any meter associated with water or energy bill paid by DENR that is under the division’s control.

Policy
In an effort to promote sustainability and maintain compliance with NC General Statutes on energy efficiency, it is DENR’s policy that division staff is required to verify utility meters and related utility bills for facilities for which divisions have control.  Divisions will be charged with:  (1) verifying that the meters and their corresponding invoice accounts actually belong to their facilities and they are functioning properly, and (2) ensuring that the major accounts, based on the invoice payments, are provided the best rate from the utility provider.  DENR administration will provide DENR facilities with assistance on methods for reading/monitoring utility meters and utility bills and for obtaining best utility rate. 

Procedures
The Office of the Controller has established policy and procedures for collecting energy information through the North Carolina Accounting System (NCAS) Accounts Payable module (Ref: DENR Policy, Energy and Water Invoices, July 1, 2009).  In accordance with DENR’s Strategic Energy Plan, the Secretary of the Department is initiating the following Meter Verification and Operating Procedures for the department. 
Operating Procedures

Meter Verification

DENR facilities that have energy and water meters need to establish a means to verify utility meters.  Working with their division’s facility management staff, the Business Office will follow the procedures listed in the meter verification section on the Utility Payment Tracking Spreadsheets document.
The Division Business Office will email completed spreadsheets to the appropriate contact listed by January 15 and July 15 of each year. 

Rate Analysis

North Carolina utilities are required to provide a Utility Rate Schedule Analysis for their customers upon request. Several utility companies can provide a free on-line utility bill history for their customers.  Follow the procedures listed in the Analysis of Results section on the Utility Payment Tracking Spreadsheets document.  

The Division Business Office will email completed spreadsheets to the appropriate contact listed by January 15 and July 15 of each year. 
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